
BO QUOC  PHONG 

0/ /20 1 6/17-BQP 

CONG HOA XA HOI CHU NGHIA VIET NAM 
Di)c  10p - Tu. do - Hanh phtic  

Ha Nai, ngayathang Cinam 2016 

THONG TU.  
A 

Quy dinh ve cung cap, quan 1Y, sir dung dich vu chCrn 
chuyen dung phuc vu cat co.  quan Bang, Nha mitt, 

to chat chinh tri - 

ca yeu so 05/2011/QH13 ngay 26 thong 11 nom 2011; 

Can cir Nghi climb so 35/2013/ND-CP ngay 22 thong 4 nom 2013 curt 
Chinh phi; quy clink clutc nang, nhiem vy, quyen han va ca cau to chtir ctia Bo 
Quoc phong; 

Can czi. Nghi dinh so 09/2014/ND-CP ngay 27 thong 01 nom 2014 cilia 
Chinh pith quy dinh chat thing, nhiOn vu, quyen han va ca cau to civic clic' Ban 
Ca yell Chink pith; 

Can at] Nghi dinh so 26/2007/ND-CP ngay 15 thong 02 nom 2007 cilia 
Chinh phili quy dinh chi so; thi hank Luat Giao dich dien tit ye chit se va dich 
vu cluing thur chit Icy so; 

Can cif Nghi dinh so 106/2011/ND-CP ngay 23 thong 11 nom 2011 cilia 
Chinh phi( siert dot, be sung mat so clieu cilia Nghi dinh so 26/2007/ND-CP ngay 
15 thong 02 nom 2007 clic( Chinh philt quy dinh chi ties' thi hanh Luat Giao dich 
dien ye chi? Icy so va dich vu chang thirc chit lois& 

Can cir Nghi dinh so 170/2013/ND-CP ngay 13 thong 11 nom 2013 cilia 
Chinh phti silra doi, 1)6 sung mat so diett cilia Nghi dinh so 26/2007/ND-CP ngay 
15 thong 02 nom 2007 

so 
Chinh pith quy dinh chi tiet thi hanh Ludt Giao dich 

dien tilt ye chit IcY so viz dich vu chitng deur chi? kY so va Nghi dinh so 
106/2011/ND-CP ngay 23 thong 11 nom 2011 cilia Chinh phu silty &el, bo sung 
mot so clieu cz,ia Nghi dinh so 26/2007/ND-CP ngay 15 thong 02 nom 2007; 

Theo de nghi cilta Trtreng ban Ban Ca yeti Chinh philt, 

BO trtrang Be Quac phang ban hank Thong tie quy dinh Ye cung cap, quan 
ly, silt  dung dich vu chzing thus chit ky so chuyen Xing phuc vu cac ca quan 
Hang, Nha tutor, to chttc chinh tri - xa hat 

Chtrung 
QUY DINH CHUNG 

Dieu 1. Phan' vi dieu chinh 

Thong to nay quy dinh ve cung cap, quan 132 va stir dung dich vu chirng thgc 

;JAN CO' YE U CHINH P IU 

D iii-isi  SO" 	o.R7  
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chic ky so chuyen dung phuc vu cac ca quan [rang, Nha nuerc, to chicc chinh tri -

xa hei. 

Dieu 2. Bed hiving ap dung 
ThOng tu nay dp dung doi vai co quan, to chicc, ca nhan co lien quan den 

hoat deng cung cap, quail 1Y, sir dung dich vu chicng thuc chic IcY so dm TO chicc 
cung cap dich vu chicng thuc chit IcY se chuyen dimg phuc vu cac co quan Deng, 

Nha ntreic, to chicc chinh tri - xa Wei. 

Dieu 3. Giai thick tir ngik 
Trong Thong tu nay, the tic nag clued day dugc hieu nhu sau: 

1. "Chung thu so 
n la met clang chicng thu then tic do TO chicc cung cap dich 

vu chicng thuc chic IcY so chuyen ditng phuc vu cat ca quan Dang, Nha nu6c, to 

chicc chinh tri - xa hei cap. 

2. 
"Thule bao" 1a to chicc, ca nhan dugc cap chicng thu so, chap nhan chimg 

thu so va gig khod bi mat tuang Ung vai khod cong lchai ghi tren chicng thu so 

dugc cap. 

3. "Nguai quart 1ST 
thue bao" la ca nhan dugc nguai c6 tham quyen quy 

dinh tai Dieu 6 ThOng tu nay quyet dinh icy quyen that hien nhiern vu quan 
ly 

thue bao. 

4. 
"Ca quan tiep nhan yeu can chicng that" la ca quan tiep nhan yeu cau 

cap chgng thu so to Ngued quan ly thue bao; tiep nhan, ban giao, trien khai va 

thu hei thiet bi km khea bi mat. 

5. 
"Thiet bi ltru l hoa bi mat" là thiet bi vat lY chica chicng thu so va khea bi 

mat cua thue bao. 
Dieu 4. To chat cung cap dich vu chting thuc chits ky so chuyen dung 

phuc vu cac co quan Ding, Nha ntrerc, to chat chinh tri - xa hi)i 

1. 
TO chicc cung cap dich vu chimg thgc chic kY se; chuyen dimg phuc vu 

cac co quan Dang, Nha nugt, to chicc chinh tri - xa 110i là Cuc ChUng that s6 va 

Bao mat thong tin thuc Ban Ca yeu Chinh phi. 

2. ThOng tin lien he: 
Dia chi: Se 23 Nguy Nhu Kon Turn, Thanh Xuan, Ha Nei 

Dien thoai/Fax: 	04.37738668 

Dia chi thu then tic: ca@bcy.gov.vn  

Trang thOng tin di'en tic: http://ca.gov.vn  

Dieu 5. Cac co• quan tiep nhan yen eau thing thyt 
1. Cue Ca yeu - BO TOng Tham mtru, Be Quec phong la ca quan tiep nhan 
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yeu eau chUng thuc doi vari cac yeti cau dich vu chi:mg thuc chd 14 se cita cac to 
chirc, ca nhan trong Quan dAi nhan dan: 

Dia chi: SA 7 Nguyen Tri Phuong, Ba Dinh, HA NAi 

Dia chi thu dien 	cybqp@bcy.gov.vn  

2. Cuc Ca yeu - BO Cong an la co quan tie') nhan yeu cau chUng thuc doi 
\had cac yeu can dich vu chi:mg thuc chit lort so cua cac to chirc, ca nhan trong 
Cong an nhan dan: 

Dia chi: SA 44 Yet Kieu, Hoan Kiem, Ha NOi 

Dia chi thu dien 	cybca@bcy.gov.vn  

3. Cyc Ca yeu - BA Ngoai giao là co quaytiep nhan yen can chin-1g thuc doi 
vori cac you cau dich vu chimg thuc chit 14 so dm cac to chirc, ca nhan trong 
pham vi BO Ngoai giao: 

Dia chi: SO 1 Ton That Dam, Ba Dinh, Ha Nei 

Dia chi thu dien 	cybng@bcy.gov.vn  
4. Cyc Co yen Dang - Chinh quyen thuAc Ban Co yeu Chinh pha là co 

quan tiep nhan yeti can chUng thus 	cac you cau dich 	chung thuc 
chi) 	so ctia cac , chirc, ca nhan khOng thuAc khoan 1, khoan 2 va khoan 3 
Dieu nay: 

Dia chi: SA 60 Nguygn Chi Thanh, Dang Da, HA NAi 

Dia chi thu dien tit: cydcq@bcy.gov.vn  

Dieu 6. Tan quyen quyet dinh Ngtroi quan ly thue bao 

1. Nguari co tham quyen quyet dinh fly quyen cho nguari dung dau cac co 
quan, to chat true thuAc thuc hien track nhiem cua Ngueri quan 15r thue bao 
thuOc co quan, to chat minh, bao 

a) Chfi tich Uy ban Trung ircmg Mat tran TA quac Viet Nam; 
b) Chanh Van phOng Trung trang Dang; 

c) Chia nhiem Van pi-long Quec hAi; 
d) Chit nhiem Van phong Chia tich nuarc; 

d) Chanh an Toa an nhan dan tai cao; 

e) Vien tru&ng Vien kiem sat nhan dan tai cao; 
g) Nguari dirng dau cac Ban ctia Dang & Trung trang; 

h) Ngu&i &mg dau cac co quan Trung trang cua cac to chric chinh tri - xa hOi; 
i) Tang Kiem toan Nha nuck; 

k) Be truang, Thu tru&ng co quan ngang BO, co quan thuAc Chinh phY; 



1) Bi thu cac tinh uy, thanh fly true thuc Trung uang; 

m) Chit tich Hai clang nhan dan, Chit tich ti1y ban nhan dan cac tinh, thanh 

pho true thuc Trung uang. 

2. Quyet dinh ity quyen Ngiroi quail lY thue bao theo Mau 01 cila Phu luc 
kern theo ThOng to nay gin ye Ban Ca yen Chinh phis, dia chi 105 Nguyen Chi 
Thanh, DOng Da, Halqi va Ca quan flap nhan yeu can chimg thuc quy dinh tai 

Dieu 5 Thong to nay. 

3. Ngudi dugc lay quyen that hien trach nhiem Nguoi quail 1ST thue bao 

khong dirge hy quyen cho ngir6i khac. 

Dieu 7. Giii, nhan van bin 
Gui, nhan van ban gicra Ngueri quan ly thue bao, Co quan tiep nhan yeu 

cau, Cue Chimg thuc so va Bao m@ thong tin duct that hien bang van ban giay 
hoac van ban dien to co 14 so oh chung thu se c6 hien lac. 

Chuang II 

DICH VI,J CHU'NG THVC CHIT KY SO 

Dieu 8. NOi dung cluing thtr so 

1. Ten to chirc cung cap dich vu chimg thuc chit kY so chuyen dung; 

2. Ten va chirc danh cua thue bao; 

3. So hi'eu chimg thu so; 

4. Then han c6 hien luc cua chimg thu s6; 

5. Kh6a tong khai; 

6. Chit kY so cita to chirc cung cap dich vu chimg thus chit k-Y so chuyen ding; 

7. Cac han the ve mac dich, pham vi sir dung cna chirng thu so. 

Dieu 9. Thiri han co hien lye cita chfrng titer so 

1. Chirng thu so cua To chirc cung cap dich vu chimg that chit kY so 
chuyen dimg phut vu cac co quan Dang, Nha nu6c, -CO ch*c chinh tri - xa hOi 

thai han co hieu luc la 20 nam. 

2. Chung thu so cua thue bao cap mai thed han co hien luc tai da la 10 nam. 

3. Doi vai chimg thu so gia han, thai han c6 hien luc duct gia han toi da 

la 5 nam. 
Dieu 10. Phan loci chting thu st; 

1. Chimg thu so cho ca nhan; 
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2. Chling this se cho ca quan, to chdc; 
3. Chung thu se cho thiet bi, dich vu, phan mem. 

Dieu 11. Dia vu chang that chic kr se; 

Cac dich vu clyrng thuc chit ky s6 do Cuc Chiang thuc s6 va Bao mat thong 
tin cung cap, bao 

1. Tao va phan ph& cac cap khoa; 
2. CAp chimg thu so; 

3. Gia han chung thu so; 
4. Thu him chimg thu s6; 

5. Khoi phuc thiet bi lu-u khoa bi mat; 
6. Cong be va duy tri true tuye'n ca sit dit lieu ye chUng thu so; 
7. Cap &Au thoi gian. 

Dieu 12. Tao va phan ph6i the Op khoa 

1. Cue Chung thuc se va Bao mat thong tin tao cac cap kit& oda thue bao 
(khoa ding khai va khoa bi mat). 

, 2. Khoa. ceing khai dirge gAn 	voi chi:mg thu,s6 va duce cOng 66 true tuyen tai trang thong tin dien td cilia Cue Ching thuc va Bao mat th6ng 

3. Khoa bi mat Mang (mg v6i dmg chung thu so cua thue bao dutc ltru gid 
tren thiet bi km kh6a bi mat va chuyen den thue bao bang phuang that giao 
nhan true tic(p. 

Dieu 13. Dieu kien cap mai chting thy s6 

1. Dieu kien cap mai chirng thu s6 cho ca nhan: 

, a) Phal la can be, king chirc,,vien chat thuOc cac 
t8 chirc chinh tri - xa hei c6 nhu ea giao dich dien dr; 

b) Co van ban 6 nghi va duqc ngueri dirng &au 
true fief) xac nhan; 

c) Duqc Nguti quan ly thue bao phe duyet ye. 6 nghi cap chimg thu se. 

2. Dieu kien cap moi chdng thu se cho nguai co than quyen caa ca quan, 
to chirc theo quy dinh cua phap luat ve quan ly va sir dung con dau, nguti co 
dim danh nha ntroc: 

a) Phai la nguti co tham quyen cua ca quan, to chat thuOc the ca quan 
Dang, Nha nutc, to chdc ,chinh tri - xa hei theo quy dinh 	phap luat ye 
quan 1y va sir dung con dau, ngtrai co chirc danh nha nude co nhu cau giao 
dich dien dr; 

ca quan Ding, Nha nude, 

ca quan, to chirc quan ly 
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b) 
CO van ban de nghi va dugc ngtrei dung dau co quan, to chec quail 19 

true tiep xac nhan; 

c) 
Dugc Nguoi quan 19 thue bao phe duyet va nghi cap chirng thu se. 

3. Dieu kien cap chimg thu se cho co quan, to chuc: 

a) Phai là co quan, to tic CO to cach phap nhan; 

b) 
CO quyet dinh thanh lap co quan, to chec hoac xac nhan cua ngtrei dung 

dau co quan, to chirc cap e'en eve tiep; 

c) 
CO van ban de nghi. cna nguei dugc co quan, chec giao

,quan 19 chirng 

thu socna co quan, chirc va dugc nguei dung dau co quan, to chec quan 19 

true tiep xac nhan; 

d) 
}dugc Ngudi quan 19 thue bao phe duyet va de nghi cap °hung thu se. 

4. Dieu kien cap mei chung thu so cho thiet bi, dich vu va phan mem: 

a) 
Thiet bi, dich vu va phan mem thuec se hint, quan 19 dm co quan, to 

ch.& co to cach phap nhan; 

b) Ngueri quan 19 chimg thu se 	thiet 	dich ye. phan mem phai la 

nguei co tham quyen cilia co quan, chug theo quy dinh cita phap luat ve quasi 

19 va sir dung con dau; 

c) CO van ban de nghi 	ngueri dugc co quan, to chirc giao quan 19 cheng 

thu so 	
thiet dich vv, phan mem va dugc ngudi &mg dau co quan, to clew 

(plan 19 true tiep xac nhan; 

d) 
Dugc Nguei quail 19 thue bao phe duyet va de nghi cap chimg thu se. 

Dieu 14. HO so eh) chirng thu s6 

1. Cap cheng thu so cho ca nhan, ha so gem: 
Van ban de nghi cap chimg thu se cna ca nhan co xac nhan dm co quan, 

to 

chit° quart 19 true tiep; 
2. Cap chimg thu s6 cho ngthei c6 tham quyen cua co quan, to chirc theo 

quy dinh cua phap luat ye quan 19 va sit dung con dau, ngueri co chirc danh nha 

ntrec, ho so Om: 	co  

a) Van ban de nghi cap chirng thu s6 	
nguei co tham quyen cila 

quan, to chug theo quy dinh cua phap luat ye quan 19 va sir dung con dau, nguei 
CO chug danh nha nuot, co xac nhan cua co quan, to eh& quan 19 trvc tiep; 

b) 
Ban sao co cOng chUng gi'ay chimg nhan da clang k9 Mau con Au hoac 

xac thvc bang van ban dm co quan, to chirc cap tren true tiep au con dau cua 

co quan, to chirc; 

c) 
Ban sao CO cong chimg quyk dinh 136 nhiem hoac xac thvc bang van ban 
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ctia co quan, to chirc quan 157 trim tiep nguili có tham quyen cna ca quan, to chirc 
theo quy dinh cita phap luat ye quan ly va sir dung con clan, nguai c6 chirc danh 
nha nage. 

3. Cap chirng thu 56 cho ca quan, to chirc, ho so gam: 

a) Van ban 6 nghi cua nguai dugc co quan, to chirc giao quail 132 chimg 
thu so cua co quan, to chore va dugc nguai dung dau ca quan, to chirc quasi 1y 
true tiep xac nhon; 

b) Ban sao c6 cong chimg giAy chimg nhan da clang ky mau con dau hoc 
xac thuc bang van ban cilia co quan, to chat cap tren truc tiep mau con dau cua  
co quan, to chirc; 

c) Ban sao co cong chimg quyet dinh bo nhiem hoac xac thuc bang van ban 
cua co quan, to chirc quan 132 true tiep nguai c6 than quyen cim co quan, to chirc 
theo quy dinh ci)a phap kik ve quan 157 va stir dung con dau dugc co quan, to  
&ire giao guar) 132 chimg thu so dm co quan, to chirc. 

4. Cap chUng thu so cho thiet N, dich vu, phan mem, ha so gam: 

, Van ban de nghi cda nguai dugc co quan, to chirc giao quan 1y chimg thu 
so dm thiet bi, dich vu, pillar) mem va duac nguai ding dau co quan, to ch*c 
quan ly true tiep xac nhan. 

5. So lugng ba ha so quy dinh tai cac khoan 1, khoan 2, khoan 3, khoan 4 
Dieu nay la 02 ba (Ngtred quan lY thue bao,lun 01 NI, 01 ba giri ye Co quan tiep 
nhan yeu eau theo quy dinh tai khoan 2, Dieu 15). 

Dieu 15. Trinh tit, thti tut cap chow thin so  

1. De nghi cap chirng thu at') 

a) Chang thu so cho ca nhan: 

Ca nhan phai co van ban de nghi cap chimg thu sa theo Mau 02 cim Phu 
luc kern theo Thong tu nay c6 xac nhan cua co quan, to chirc quan 132 trot tiep 
giri den Ngtrin quan 157 thue bao; 

b) Chimg thu sa cho nguai co thAm quyen cua co quan, to chirc theo 
quy dinh ctla pith") luat ye quan 157 va sir dung con dau, nguai c6 chirc danh 
nha nut: 

Ngued co than quyen cua ca quan, to chirc theo quy dinh cua phap 
10'1 ye quan lY va su dung con &Au, nguai c6 chirc danh nha mak phai co 
van ban 6 nghi cap chung thu so theo Mau 02 cilia Phu luc kern theo 
Thong tu nay co xac nhan 	co quan, , chirc quan ly true tiep va h6 so 
theo quy dinh tai khoan 2 Dieu 14 cira Thong tu nay giri den Nguoi quan 132 
thue bao. 

c) Chirng thu s6 cho co quan, to chirc: 
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Ngued co than' quyen ctia co quart, to chat theo quy dinh cim phap luat ve 
quart 15/ va sir dung con dau duce co quan, to,chirc giao gnarl chirng thu 

d

so 

m co quan, to chirc phai co van ban de nghi cap chirng thu so theo Mau 04 cna 
Phu lye kem theo Thong tu nay co xac nhan caa co quan, to chitc quail 1Y true 
tiep va ho so theo quy dinh tai khoan 3 Dieu 14 dm Thong tu nay gni den Ngtreci 

quail 1y thus bao. 

d) Chimg thu so cho thiet bi, dich vu, phan mem: 

NgtrOi co tham quyen cua co quan, to chic theo quy dinh cua phap luat ve 

quail 1y va sir dung con,dau duce co quan, chac giao quan lY chimg thu so 

cho thiet 	dich vu, phan mem phai co van ban de nghi cap chirng thu so theo 
Mau 06 cita Phu lye kern theo Thong tu nay co xac nhan cifa co quan, 10 cif& 
quart lY true tiep giri den Ngued quan 1y thus bao. 

2. Trong then han 03 ngay lam viec, ke tir ngay 
so 

nhan 	so: hop le, 

Ngueri quart thus bao giri de nghi cap chimg thu so kern theo ho so ve Co 
quan tiep nhan yeu cau chitng thfrc theo Mau 03 (hoac Mau 05, Mau 07) cira 
Phu lac kem theo ThOng tu nay. 

3. Trong thai han 03 ngay lam viec, ke tir ngay tiep nhan ha so hop le, Co 
quan tiep nhan yeu cau chimg time CO tech nhiem kiem tra ho so, lap danh sash 
de nghi cap chimg thu so theo Mau 03 (hoac Mau 05, Mau 07) dm Phu lac kern 
theo Thong tu nay, kern theo ban sao ha so hop le va danh sack de nghi cap 
chimg thu so dm Ngued quan 1y thus bao giri ye Cuc Chang thus so va Bao m@ 

thong tin. 

4. Trong thai han 03 ngay lam viec, ke to ngay tiep nhan ha so hop le, Cuc 
chimg thuc so va Bao mat thong tin co trach nhiem kiem tra ho so, to chirc tao 
cap khoa, tao chimg thu so, bao dam thiet bi km Una bi mat cho time bao. 
Thong bao thOi gian, dia diem flap nhan thiet bi luu khoa bi mat cho Co quan 
tiep nhan yeu cau chimg thuc. 

5. Trong thei han 02 ngay lam viec, ke to ngdy nhan dug° thong ban thai 
gian, dia diem tiep nhan thiet bi luu khOa bi mat, Co quan flap nhan yeu cau 
chimg &rue co trach nhiem tiep nhan thiet bi luu khoa tir Cuc Chitng thfrc so va 

Bao mat thong tin. 

6. Trong thai han 03 ngay lam viec, ke fir ngay nhan dirge thiet bi luu khoa 
bi mat, Co quan tiep nhan yeu cau chimg that co trach nhiem thong bao va to 
chirc ban giao thiet bi luu khOa bi mat cho Nguoi quan ly thus bao. 

7. Trong thei han 03 ngay lam viec, ke tir ngay nhan than thiet bi luu Mina 
bi m@, Ngudi quan 1Y thus bao ban giao thiet bi km khoa bi mat den thus bao. 
Sau khi ban giao thiet N luu kh6a bi mat cho thus bao, Ngtroi quan 132 thus bao 
giri de nghi thOi diem co hieu lac cua chirng thu so theo Mau 08 dia. Phu lac 
kern theo Thong tu nay ye Cut Chirng that so va Bao mat thong tin. 
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2  8. Trong tiled han 01 ngay lam viec, ke tir khi nhan dugc de nghi thoi 
diem co hieu lot ctia chimg thu so, Cue Chung thuc so va Bao mat thong tin 
co trach nhiem cong 1)6 chimg thu so cim thue bao tren trang thong tin dien 
tir cna Cuc Chung limy so ya, Bat mat thong tin. Chimg thu so cua thue bao 
co hieu hat ke tir thogi diem dirge Cuc Chimg thuc so va Bat mat thong tin 
cong 

Dieu 16. Dieu kien gia han chting thir s6 
1. Chirng thu s6 chi thaw de nghi gia han 01 lan va phai dam bao con the" 

han sir dung it nhat 60 ngay. 

2. Ca quan, to chirc, ca nhan phai co van ban de nghi, dugc Nguti quan 19 
thue bao phe duyet va de nghi gia han chimg thu sO. 

Dieu 17. Trinh ter, DIU tuc gia han chiing thy s6 
1. De nghi gia han chimg thu so 

a) Gia han chimg thu s6 cho ca nhan: 

Ca nhan phai ce, van ban de nghi gia han chimg thu s6 theo MAu 02 dm 
Phu luc kern theo Thong tu nay co xac nhan cua ca quan quan 19 true tiep gui den Nguai quan 19 thue bao; 

b) Gia han chimg thu se) cho nguiyi co than) quyen cua ca quan, to chirc 
theo quy dinh cua phap luat ye quan 19 va sir dung con dau, nguti co chirc danh 
nha nubs: 

CA nhan nguiyi c6 than) quyen cua ca quan, to chirc theo quy dinh ctia phap 
luat ye quan 19 va sir dung con dau, ngtroi c6 chirc danh nha nubs phai c6 van 
ban de nghi gia han chfing thu so theo Mau 02,  dm Phu luc kern theo Thong tu 
nay (khong kern theo tai 	quy dinh tai diem b, diem c khodn 2,,Dieu 14 Thong tu nay) c6 xac nhan 	ca quan, to chirc quan 19 true tiep giri den Nguti 
quan 19 thue bao; 

c) Gia han chling thu sic) cho ca quan, to chirc: 

Ngurili c6 tham quyen cua ca quan, to chirc theo quy dinh cua phap 
luat ye quail 19 va sir dung 

to 
dau dugc ca quan, to chirc giao quan 19 

chirng thu so cim ca quan, to chat phai c6 van ban do nghi gia han chi ng 
thu so theo Mau 04 cilia Phu lac kern theo Thong tu nay (khong kem theo 
tai lieu quy dinh tai diem b, diem c khoan 3, Dieu 14 Thong tu nay) co 
xac nhan cila ca quan, to chirc quan 19 truc tiep giri den Nguti quan 19 
thue bao. 

d) Gia han thong thu se) cho thiet bi, dich Yu, pilaf) mem: 

Ngtrori có thaw quyen cua ca quan, to chirc theo quy dinh cita phap luat ye 
quan 19 va sir dung con dau dugc ca quan, to chirc giao quan 19 chimg thu so 
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cho thiet bi, clich vu, phan mem phai c6 van ban de nghi gia han chimg thu so 
theo Mau 06 elm Phu Mc kern theo Th6ng tu nay co xac nhan cilia co quan, to 

chirc quan lY true tiep giri den Nguai quan lY thue bao. 

2. 
Trong thoi han 03 n0)7 lam viec, ke tir ngay tiep nhan de nghi gia han 

chimg thu so, Ngudi quan lY thue bao can cu yeu cau dam bao an toan, xac thuc 
thOng tin trong giao clich dien tix phut vu nhiem vu cita ca quan, c,hirc minh, 
xet duyet va lap danh sach thue bao de nghi gia han chimg thu so, giri Ca quan 
tiep nhan yeu cau chimg thuc va Cuc Chang thuc so va Bao mat thong tin. 

3. Trong that han 03 ngay lam viec, ke tix ngay tier,  nhan de nghi gia han 

chimg thu so, Cue Chimg thuc so va Bao mat th8ng tin co trach nhi'em gia han 
chirng thu s6 cho thue bao va thong bao cho Nguai quart lY thue bao va Co quart 

flap nhan you cau chimg -Uwe biet. 
Truong hop khOng chap nhan de nghi gia han chimg thu s6, Cut Chimg 

thuc so va Bao mat thong tin tinting bao bang van ban neu rO VT do cho Nguai 

quan lY thue bao va Co quan tiep nhan yeu eau chirng thuc biet. 

Dieu 18. Clic trtriing hqp thu hei chfrng thin so 

1. D6i vai moi loaf chirng thu so: 

a) Chimg thu se het han six dung; 

b) Theo yen eau bang van ban tir thue bao, co xac nhan cua Nguai quan 11 
thue bao, theo Mau 09 cim Phu luc kern theo Meng tu nay trong cac truang hop: 
khoa bi mat bi 16 hoac nghi bi 16; thiet bi Ian khoa bi mat bi that lac hoac cac 
truang hop mat an toast khac; thiet bi luu khoa bi mat bi hOng; 

c) 
Theo yeu eau bang van ban giay hoac van ban dien tir co kY so cita 

chirng thu so co hieu ltrc to co quan tien hanh to lung, co quan an ninh; 

d) 
Theo yen cau bang van ban giay hoac van ban dien tir co kY7 s6 cita 

chimg thu so c6 hieu luc tir Nguai quan ly thue bao; 

d) Thue bao vi pham cac quy dinh ve quan VT, sir dung thiet 1:4 km kh6a bi 

mat dugc quy dinh tai Dieu 25 Thong tu nay. 

2. D6i vai chimg thu so caa ca nhan: 

a) Cac truong hop quy dinh tai khoan 1 Dieu nay; 

b) Ca nhan thay doi vi tri tong tac ma thong tin ve vi tri ding tac moi 

khong phu hqp voi thong tin trong chimg thu so; 

c) Ca nhan nghi huu, thei viec, tir tran; 
3. D6i Arai chimg thu so dm ca nhan nguai c6 tham quyen cua co quan, to 

chirc theo quy dinh elm phap luat ve quan lY va sir dung con dau, nguai co chirc 

danh nha nu6c: 
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a) Cac truemg hop quy dinh tai khoan 1, khoan 2 Dieu nay; 
b) Ca nhan thay dei tham quyen dm co quan, to chic theo quy dinh cia 

phap luat ye quan 15( va sir dung con dau, thay d8i chic danh nha 

4. DAi voi ching thu se; cua co quan, to chic: 

a) Cac throng hop quy dinh tai khoan 1 Dieu nay; 
b) Co quan, to chic giai the, dei ten hoac dia chi hoat dieing ma thong tin 

khong phn hop voi thong tin trong ching thu so. 

5. Den voi ching thu so cua thiet bi, dich vu, pha'n mem: 
a) Cac tnrang hop quy dinh tai khoan 1 Dieu nay; 
b) Thiet bi, dich vu, phan mem ngirng hoat dOng, 'Jai ten ma thong tin 

khong pita hop voi thong tin trong ching thu 

Di&t 19. Tham quy'n de nghi thu hill ching thtr so 

1. Cuc Chingthkrc se va Bao mat thong tin to ging thu hen ching thu 
so khi ching thu so het han sir dung, &mg thai thong bao thu hoi thiet bi Itru 
khoa bi mat cho Co quan tiep nhan yeti can citing thkrc va Ngtrai quan ly 
thue bao biet. 

, 	Moi trueyng hop thu 	citing thu se khong thuOc truang hop ching thu 
so het han sir dung phai kip thai co van ban de nghi thu hoi ching thu so theo 
Mau 09 cilia Phu luc kern theo Thong to nay giri den Ngtred quan 13'7 thue bao. 

3. Truang hop thue bao IA ca nhan nghi huu, thoi viec, chuyen co quan 
khac, ter trait, co quan quail ly truc tiep thue bao co tham quyen de nghi thu hoi 
ching thu so gni den Ngtreci quan 1y thue bao. 

, 4. Twang hop thue bao la. to chic giai the, c/Ai ten, co quan quail ly truc 
tie)) dm to chic do co tham quyen de nghi thu hoi ching thu so girl den Ngueyi 
quan ly thue bao. 

5. De nghi thu hoi cherng thu se) gii den Ngueyi quan 15T thue bao phai thkrc 
hien nhanh nhat bang van ban giay hoac van ban dien tit co kY so cia ching thu 

coso 	hieu luc. 

Di'Ll 20. Ho so', trinh lir, thii tic thu hoi chn.ng thtr so  

1. HA so thu hoi citing thu so gAm mot trong nhing van ban sau: 
a) Van ban de ,nghi thu hoi ching thu cia ca. nhan co xac nhan cita co 

quan quan 1y truc tiep; 

b) Van ban de nghi thu hAiching thu so (bang van ban giay hoac van ban 
dien ti co ky so dm ching thu , c6 hieu luc) cua Nguoi quail ly thue bao; 

c) Van ban de nghi thu hen citing thu so (bang van ban giay hoac van ban 



dien tit c6 kY se') cua chang thu se co hieu luc) dm co quan tien hanh to tung, co 

quan an ninh. 

2. Trinh tu, tin) talc thu hei chung thu se: 

a) Trong tiled han 24 giO, ke to khi nhan dirge de nghi thu hei rchung thu so 

to thue bao hoac ngued co trach nhiem de nghi thu hOi chang thu so quy dinh tai 
Dieu 19 ThOng tu nay, Nguen quail lY thue bao gui de nghi thu hoi chang thu sO 
theo Mau 10 cua Phu lic kern theo ThOng tu nay tai Cuc Chung that so va Bao 
mat thong tin; thing then giri cho Co quan tie') nhan yeu cau chimg thuc; 

b) Trong then han 12,  gia, ke to khi nhan dugc 	nghi thu hai chung 

thu so, Cuc Chung that sO va Bao mat thong tin phai lam mat hieu hit cua 
chung thu so va ding bo chirng thu sO bi thu hen tren trang thong tin din to 
cua Cuc Chimg thac so va Bao m@ thOng tin; dong then thOng bao thu hOi 
thiet bi luu khOa bi mat cho Co quan tiep nhan yeu cau chung time va NguOi 

quan 1y thue bao. 
Dieu 21. Thu had thiet hi btu khoa bi mit sau khi chiing thu so hat bun 

sir dung hc4c chung thu so bi thu hai 

1. Thue bao phai co trach nhiem ban giao lai thiet bi km khoa bi m@ cho 
Nguai quan ly thue bao khi chang thu so het han sit dung hoac bi thu hen chimg 

thu so. 

2. Co quan quan 1Y true tiep thue bao c6 trach nhiem thu hen thiet bi luu 
khoa bi mat trong tru&ng hop thue bao la ca nhan nghi huu, then viec, chuyen 
cong the, to trap hoac thue bao la ca quan, to chat giai the, dOi ten ban giao cho 

Nguoi (Titan lY thue bao. 

3. Quy trinh thu hei thik bi km khoa bi mat: 

a) Trong tiled han 05 ngay lam viec, ke tit ngay thu hei chang thu se, 
Ngueri quan ly thue bao co trach nhiem thu hOi,thiet bi luu khOa bi mat cua 

chang thu so het han sir dung hoac chang thu so bi thu hen, ban giao cho Co 
quan tiep nhan yeu cau thing dux; 

b) Trong theyi han 03 ngay lam viec, k'e to ngay nhan dugc thiet bi km khoa 
bi m@ to Nguoi quail ly thue bao, Co quan tiep nhan yeu cau chang that ban 
giao thiet bi luu khoa bi mat cho Cuc Chimg thus so lea Bao m@ thOng tin; 

c) Qua trinh giao, nhan thiet bi luu khoa bi mat phai that hien true tiep va 
lap bien ban theo Mau 11 cua Phu lye kem theo Thong tu nay. 

Dieu 22:  Thay dai tilling tin ngirei quan 1y chung thu so dai yin 
chung thu so cua co' quan, to chat (hoac chiing thu so cua thiet bi, dich 

vu, phan mem) 
1. Dieu kien thay dei th6ng tin nguti quan lY chimg thu se: 



a) Chung thu s6 ctia co quan, to chirc (hoac chung thu s6 cua thiet bi, dich 
vu, phan mem) khOng thuOc twang hop phai thu hoi theo quy Binh tai khoan 3, 
khoan 4 Dieu 18 Thong tu nay; 

b) Ngtrai c6 tham quyen cita ca quan, to chat theo quy dinh cua phap Nat 
ve quan ly va sir dung con dau duot co quan, to chic giao quaff 1Y chimg thu so 
cua co quan, to chirc (hoac chimg thu so cho thiet bi, dich vu, phan mem) nghi 
huu, thoi viec, chuyen ca quan khac, tit tit. 

2. Quy trinh thuc hien: 

a) Ca quan, to chirc guy& Binh giao trach nhiem quan chUng thu cho 
nguoi c6 tham quyen cu co van, to chirc theo quy dinh cua phap luat ye quail 
132 va sir dung con dau thay,the ngueri. quan 132 chimg thu so 	co quan, to chirc 
(hoac chung thu so cho thiet dich vu, phan mem) nghi huu, thoi viec, chuyen 
co quan khac, tit tran. Quyet dinh giao trach nhiem quan lyt chimg thu so ctia co 
quan, to chirc (hoac chirng thu so cho thiet bi, dich vu, phan mem) theo Mau 12 
cila Phu luc kern theo Thong tu nay; 

b) Trueng hap ngtroi duot co quan, to chirc giao quan ly chting thu s lo cua  
ca quan, to chirc (hoac giao quan lyf chimg thu so cho thiet bi, dich vu, pilau 
mem) nghi huu, thoi viec, chuyen co quan khac phai lap Bien ban ban giao quaff 
ly chimg thu so theo Mau 13 dm Phu luc kern theo Thong tu nay; 

c) Quyet dinh giao trachnhiOm quan chimg thu se, Bien ban ban giao 
quan ly chimg thu (doi vei truong hap ngued quan ly chimg thuso nghi huu, 
thoi viec, chuyen ca quan khac) nghi gfri. ye Cuc Chimg thuc , va Bao mat 
thong tin, ding tiled gui Ngtrai quaff ly thue bao va Ca quan tiep nhan you eau 
chimg thgc. 

Dieu 23. Cht cluing thtr so sau khi chung thtr so cu het han hoac chting 
thtr so bi thu hen 

1. Thue bao c6 nhu can cap chimg thu s6 sau khi chirng thu se di het han 
hoac chimg thu so bi thu hoi neu,dfi 	kien quy dinh tai Dieu 13 Thong to 
nay drat xem xet cap chixng thu so mei 

2. H6 so, trinh tu, tin) tuc nhu cap chin-1g thu se; lan dAu. 

Dieu 24. Khoi phuc thiet bi hru kluia bi mat 

1. Truang hop phai khoi phuc thief bi luu klioa bi mat: 
a) Thiet bi luu khoa bi mat se bi khoa khi nhap sai mat khau qua s6 Mn quy 

dinh do Cuc Chiang thuc so va. Bao mat thong tin thiet lap; 
b) De thief bi luu khoa bi mat hoat do, ng tra lai, can phai thuc hiOn quy 

trinh khOi phuc thiet bi bin kheia bi mat; 

c) Chi c6 Cuc Cluing thuc se va Bac) mat thong tin va cac to chirc duac 
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Cuc Chung thuc se va Bao mat thong tin ny quyen mOi co quyen khoi phut thiet 

bi luu khOa bi mat; 
d) Danh sash cac to chirc dugs Cuc Ching thuc so va Bao mat thong tin uy 

quyen khoi phuc thiet bi lu-u kit& bi mat duct ding be,' tren trang thong tin dien 

to cua Cuc Ching thuc se) va Bao mat thong tin. 

2. HO so khoi phuc thief bi km khoa bi mat: 

Van ban de nghi khoi phuc thiet bi. km khoa bi mat dm thue bao co xac 

nhan cna co quan quan ly trot tiep. 

3. Quy trinh khoi phuc thiet bi km khoa bi mat: 

a) Thue bao de nghi khOi phuc thiet bi luu khoa bi mat theo Mau 14 ctla 
Phu lac ken theo Thong to nay gui Nguei quart lY thue bao; 

b) Ngay sau khi nhan duoc, 	nghi khoi phuc thief. bi 	kh6a bi mat, 

Ngubi quasi thue bao lap yeu cau khoi phuc thiet bi luu khoa bi mat theo Mau 
15 cila Phu lac kern theo Thong to nay giri ye Cuc Chung thuc so va Bao mat 
thong tin hoac to chirc doge uy quyen khoi phifc thiet bi km khoa bi mat. Viec 
gui yeu cau khOi phuc thiet bi km khoa bi mat phai thuc hien nhanh nhat bang 
van ban giay hoac van ban dien to co 14 so cua thing thu so có hieu lire; 

c) Trong thai gian 24 gio ke tir khi nhan &roc yeu cau khOi phuc thiet bi 

km khoa bi mat, Ctic,  Chi/rig thuc va Bao mat thong tin hoac to chuc doge riy 

quyen kh8i phuc thiet bi km kh6a bi mat time hien viec khoi ?laic thiet bi km 
kit& bi mat va thong bao cho thue bao d8 nghi khoi phuc thiet bi luu kh6a bi 

mat va Nguai quan IY thue bao biet. 

Dieu 25. Quin 1ST thiet bi bum khOa bi mat 

1. Thief bi luu kh6a bi mat phai doge quan lY nhu quan lY bi mat nha ntrOc 

de "Mat". 

2. KhOng dirge dung cac ding cu, chuong trinh hay bat cis hinh thdc nao 
khac lam thay dui dir lieu hoac lam hu hong thiet bi km khoa bi mat. 

Chiming III 

NHIEM VI; CUA CAC CO QUAN, TO CHOC, CA NHAN 

Dieu 26. Nhi@n vu cua Cyc Chtrng thtyc so va Bao mat thong tin 

1. Giirp Throng ban Ban Co yeu Chinh plin that hien nhiern vu quan 1Y nha 
nuac ye to chdc, quan ly va sir dung dich vu chin-1g thuc chic kY so; to chtirc thuc 

hien cung cap chimg thuc chit ky sO, bao mat, xac thuc va an toan thong tin 
trong cac giao dich dien to phuc vu cac co quan Dang, Nha ntrac, to chuc chinh 

tri - xa hOi. 

2. Tao cap khoa, tao chfrng thu so, dam bao thiet bi luu khoa bi mat cho 
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thue bao. 

3. Cdp, thu hoi, gia han chirng thu se. 

4. Khoi phut thiet bi luu khoa bi mat. 

5. Dam bao an tout) tuyet doi khoa b1 mat caa chirng thu se) va xir 19 cat 
tinh huong trong qua trinh cung cap va quan 19 chimg thu 

6. Quan 19, van rhanh ha tang Icy thuat caa he thong chimg thvc chit k9 so, 
dam bao viec cung cap dich vu chang thus chit 14 so dugc an toan, lien tuc. 

7. Cap nhat,;  luu frit day ilia, chlnh xac thong tin taa thue bao trong the" 
gian chimg thu so con hieu;lut; luu fru cac thong tin tin thue bao ten thieu 05 
Warn ka tir ngay 	thu so het hieu 

8. Darn bao kenh thong tin tip nhan cac yeu tau cap, thu hoi, gia han 
chimg thu so; cap nhat va duy tri 24 gia trong ngay va. 7 ngay trong tuan tat ca 
so du lieu trfrc tuyen va chinh sach chimg thu so, cat quy dinh ve viec cung cap, 
quail 19, sir' dung dich vu chi:mg thuc chit 102 se), chang thu so cita Cut Chang 
thvc so va. Bao mat thong tin, danh sach chimg thu so cid hieu lfrt, chimg thu se 
bi thu hoi va nhang thong tin can thiet khac. 

9. Huang clan, kiam tra del voi cac to chat, ca nhan c6 trach nhiem trong 
viec gang ky, cung cap, quan 19, sir dung dich vu chimg thuc chit k9 so. 

10. Thu hoi thing thu se .khi co du can cir xac dinh thue bao vi pliant cat 
quy dinh tai Thong to nay. 

11. Tuan thii cat quy dinh tin phap luat ye plan 19 sir dung thong thu so. 

Dieu 27. Nhiem vu ctia Co. quan tiep nhAn yen cAu cluing Unit 
1. Tip nhan yeti cau xthirng thus tit Nguti quan 	thue bao, ki'am tra 

ho so va lap danh sach de nghi cap, gia han, thu hOi chirng thu so. Chiu 
trach nhiem ve tinh hop le dm cat thOng tin de nghi cap, gia han, thu hoi 
Chung thu so. 

2. Tip nhan chirng thu se, thiet 131 	khea bi mat tir Cut Chang -aux 
so va Bao mat thong tin ban giao cho Nguti quan ly thue bao. 

3. Tip nhan chimg thu se, thiet bi luu khoa bi mat thu hoi tit Nguiyi 
quan ly thue bao ban giao cho Cuc Chang flux so Ira Bao mat thong tin. 

4;  Thong ke, kiem tra, quan ly viec cap, gia han, thu hen chang thu se 
va thiet bi luu kh6a bi mat trong pham vi quan 19 va bao cao dinh kji 01 nam 
mot Ian ye Ban Ca yau Chinh pita (qua Cut Chung thuc se va Bao mat 
thong tin). 

5. Quan ly va duy tri ca sa dit lieu va thue bao, chimg thu se) va thiet bi 
luu kh6a bi mat thud:it pham vi gnarl 19. 
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Dieu 28. Nhiem vu cua Ngtrb'i plan ly thue bao 

1. Xem xet va phe duy'et danh sach thue bao de nghi cap, gia han, thu hei 

chirng thu so. 
, 2. Chiu trach nhiem ve tinh chinh xac cita cac thong tin ve thue bao nghi 

cap, gia han, thu hoi chimg thu so, Mien phuc thiet bi km khOa bi mat. 

3. Tiep than va ban giao thiet bi luu kh6a bi mat tai cac thue bao theo quy 

dinh tai khoan 6, khoan 7 Dieu 15 ThOng tu nay. 

4. Thuc hien thu hOi,thiet bi km khea bi mat (I& veri cac chimg thu so het 
han sir dung hoac bi thu hoi, ban giao cho Ca quan tiep nhan yeti cau chirng thuc 
theo quy dinh tai diem a, khoth 3 Dieu 21 Thong tu nay. 

5. Huang dan, kiem tra, quart 1/ cac thue bao thuc tham quyen quan 1/ 
trong qua trinh Tian 1Y, sir dung chirng thu so, thiet bi luu khOa bi mat, dich 
vu chirng thuc chit kY so va viec thuc hien cac quy dinh tai Thong tu nay. 

6. Tilting bao, de nghi kip thoi cho Cuc Ch&ng thuc so va Bao mat thong 
tin va Ca quan tiep nhan yeu can chimg time viec thu hoi chimg thu so trong cac 
trudng hop quy dinh tai Dieu 18 cita Thong to nay. 

7. Quart 1/, luu trir he sa de nghi cap, gia han, thu hai chimg thu so, 
khoi phuc thiet bi luu kh6a bi mat cim thue bao thuc quyen quan 1/ va 
bi'en ban giao nhan chUng thu so gifra NguOi quan 1/ thue bao va cac ben 

co lien quan. 
Dieu 29. Nhiem vu eiia Co' quan quan 1ST trkre tiep thue bao 

1. Can cu yeu cau dam bao an toan, xac -dux thong tin trong giao dich 

din tir phuc vu nhiem 	caa cc; quan, , chirc minh xem xet xac nhan van 
ban dE nghi cap (gia han) chirng thu se cho to chirc, ca nhan thuOc quyen. 

2. De nghi thu hai chirng thu so doi veri cac throng hop quy dinh tai khohn 

3, khoan 4 Dieu 19 Thong tu nay. 

3. Thu hOi thiet bi km kboa bi mat dm cac to chirc, ca than thuc quyen 

ban giao cho Ngueri quan 1/ thue bao. 

Dieu 30. Nhiem vu elm Thue bao 

1. Cung cap cac thOng tin lien quan den viec cap chUng thu so chinh xac va 

day dn. 

2. Thong bao kiptheri cho co' quan quan 1/ true tiep thue bao hoac Ngueti 
quan ly thue bao thu hed Chung thu so theo quy dinh tai Dieu 18, Dieu 19 ThOng 

tu nay. 

3. De nghi khOi phuc thiet bi luu kb& bi mat trong truoeng hop thiet bi luu 
khoa bi mat bi kh6a theo quy dinh tai Dieu 24 Thong tu nay. 
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4. Quan 1)2 thiat bi km khoa bi mat theo guy dinh tai Dieu 25 Thong tu. nay. 
5. Sir dung thing this so dfing muc dich va tuan thu cac quy trinh, guy dinh 

cua Thong to nay va cac van ban phap lujt có lien quan ye quail ly, sir dung chit 
12 so, chang thu so va dich vu chang thfrc chit 14 so. 

Chiron IV 

TRACH NHIEM THI HANH 

Dieu 31. Trach nhiem ctia cac co' quan Ding, Nha mitt, to chtic chinh 
tri - x5 hoi  

1. Da xuat quy hoach,,ka hoach, nhu cju ing dung chang thu cho thue 
bao thuOc quyen quan ly de bao dam an toan va xac that thong tin trong giao 
dich dien fir. 

2. Trial) khai va ling dung chong thu so va dich vu chang thuc chit ky so 
theo quy dinh cua Thong tu nay. 

Dieu 32. Trach nhiem cita Ban Co' yen Chinh phu  

1. Chiu trach nhiem to chat, duy tri hoat Ong dm TA chat cung cap dich 
vu chi:mg thuc chit ky so chuyen dung phuc vu cac ca quan Dang, Nha nuot, to chic chinh tri - x5 hAi. 

2.Quan 1y, chi dao Cuc Ching thuc so va Bao mat thong tin bao dam viec 
cung cap chimg thu so, dich vu chimg that chit kY,so mot cach hien qua ken ca so.  guy hoach, hoach, nhu cau 	cac co quan, to chat. 

3. Chi dao cac Ca quan tip nhjn yea eau thing flux trong viec tip nhjn 
yeu can, cap phat, gia han, thu h.& chling thu sO Ira thief bi km khoa bi mat; quan 
1Y7, duy tri ca sada lieu va thue bao, chimg thu so va thiet bi ltru khoa bi mat. 

4. Ph& hop vii cac ca quan lien quan 6 tich hop dich vu thing that chit 
ky sO vao cac ang dung cong nghe thong tin nham dam bao an toan, xac thuc va 
bao mat thong tin. 

5. Nghion cau, ang dung cat cong nghe lien quan den filch vu chang thuc 
chit ky sO phil hop voi cac ang dung cong nghe thong tin phuc vu cac co quan, 
to chic. 

6. Gap BO twang BO QuOc phOng theo dOi va kiam tra viec that hien 
Th8ng tu flay. 

Dieu 33. Hieu lire thi hanh 

1. Thong tu nay co hieu lac thi hanh to ngaygthang 3 nam 2016, cac guy 
dinh truck day ye cung cap, quail 1)2, sir dung filch,  vu thing that chit ky so 
chuyen dung phuc vu cac co quan Bang, Nha mitt, to chic chinh tri - xi" hoi trai 
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yOi Thong to nay deu bai be. 
2. Trong qua trinh thuc hien neu co 'van de pilot sinh, ytreyng mac de nghi 

- „ 

cac co quan, to chirc, ca nhan co lien quan pilau anh kip tiled yO Ban Co yew 
Chinh phi:1 de tong hop, bag can BO truang BO Quoc phongis-a

n._ 

BQ TRIIONG 
Noi nhein: 
- Ban Bi thu Trung uong Dang; 
- Thu tuomg, cac PIM Thu nth-mg Chinh phit; 

- Cac Be, co quan ngang BO,,ca quan thuOc CP; 
- VP BCD TW phong, thong tham nhang; 
- HDND, UBND the tinh, thanh IMO true thuOc TW;i' 
- Van phong Trung wing va cac Ban dm Dang a TV 

- Van phOng Tong Bi thu; 
- Van phong Chu tich nuoc; 
- Van phong Chinh pint; 
- HOi dong Dan tee va cac Uy ban dm Quoc hOi; 

- Kiem toan Nha nuot; 	
NI fining Mang Quang Thanh 

- Van phong Quoc hrOi; 
- Tea an nhan dan toi cao; 
- Vien Kiem sat nhan dan toi cao; 
- Uy ban Trung uong Kat trail TO quOc Viet Nam; 

- Co quan Trung uong cua the down the; 
- Cong bao, Cong TTDT Chinh phil; 	in 
- ding TTDT Quac phong; GCS; V1/44 Map wt.,/ ACP; 
- Lulu VT, Ban CYCP; DM 228b. 
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Phu lye 

Ban hanh theo Thong tu. so if /2016/TT-BQP ngay ithang024ilim 2016 
cita BO trwang BO Quoc pining 

Mau 01 
<TEN CO QUAN CHU QUAN> LONG HOA XA HQ! CHU NGHIA VIET NAM 

<TEN CO QUAN DON VI> 	DOe lip — Tar do — Hanh phtic 

<SO, ky hieu> 	 <Dia danh>, ngay than 	nani 

QUYET DINH 
Ve vier uy quyen Ngtthi quail ly thue bao sii• dung dich vu 

chirng thine cher ky sift chuyen ding plus vy cac ca quan Ding, 
Nha nuirc, to chirc chinh tri - xa hoi  

Can cir 	 quy dinh chirc nang, nhiem vu, co cdu to chirc elm <co,  quan, to chiec>, 

Can cu Nghl dinh so 26/2007/ND-CP ngay 15/02/2007 dm Chinh pha quy 
dinh chi tie't thi hanh Luat Giao dich dien tit ye chit ky se; va dich vu chimg thuc 
chit' ky so; 

Can c& Thong to sa...../2016/TT-BQP ngay ...thang.... nam 2016 cila Bo  
trirang BO Quoc phong quy dinh ye cung cap, quan ly ya sir dung dich vu,chirng 
that chit 14 sO chuyen dung phuc vu cac co quan Dang, Nha nude, to chirc 
chinh tri - xa hOi; 

Xet de nghl cua 	, 

QUYET DINH: 
Dieu 1. fly guy& cho <ngtral dwac thy quyjn> thuc hien trach nhiem 

Ngtred quail ly thue bao sir dung dich vu chi:mg attic chit Icy so chuyen dung 
phuc vu cac co quan Dang, Nha nude, to chirc chinh tri - xa hOi tai <ca quan, to char>. 

Dieu 2.<nguai Apt thy quyen> co trach nhiem xay dung ke hoach men 
khai sir dung chimg that chit ky so chuyen dung; phOi hop voi cac co quan, to 
chirc lien quan to chirc 'Tang ky, quart ly va trien khai sir dung dich vu chimg 
thirc chit ky sO chuyen dimg tut <ca quan, 16' chi/iv>. 

Dieu 3. Quyet dinh nay co hien ltrc tir ngay ky. 
Di'eu 4.<ngwai &coy ay quyen>,... chiu trach nhiem thi hanh quyet Binh nay./. 

Nal nhdn: 
- NIur &On 4; 
- Ban Co yea Chinh phi; 
- Cue Chung thuc se va Bao mat thong 
tin/Ban Co you Chinh phi]; 
- Cue Co you fling — Chinh quyen/Ban Co 
yen Chinh phti; 
- Lau: VT, ... 

Chat danh ctia Thim quyen quyet 
dinh Ngtriri quin 1Y thue bao 

(4, dong ddu, ghi re' ho ten) 



Mau 02 

LONG HOA XA HQI CHU NGHIA VW NAM 
Doc 14 - Tv do - II4nh phim 

VAN BAN BE NGHI CAP (GIA HAN) CHU'NG TH' SO CHO CA NHAN 

Kinh 	<NguCti quan 19 thue bao> 

Ho va ten (chit in hoa) 	
Gioi tinh:... ... Nam ... 0 .... Nix 

Ngay sinh: 	/ 	/ 	Noi sinh. 	  

SO CMND/HO chieu. 	 Ngay cap: 	 Noi cap. 	  

Dia chi thu dien tix (1). 	  
Co quan, to chirc c6ng tac (2): 	  

Cline vu: 	  
Dia chi: 	  
Dien thoai• 	  Fax 	  

SO chung thu so cu(neu c6): 	 Ngay cap. 	Ngay het han: 	 

Thai han hieu lac 	chimg thu s6 (t6i da le‘ 10 nam). 	 nam 

Tai lieu kern theo (3): 
a) 

Ban sao co cOng chirng giay chirng nhan da dang ky mau con dau hoac xac that 
bang van ban cila co quan, to chirc cap tren truc tiep man con dau dm co quan, to chirc; 

b) 
Ban sao co cong chung quyet dinh hoac xac that bang van ban cila co quan, to 

chirc quail ly trvc tiep chile danh nha nix6c, ngtreci co tham quyen cua co quan, to chin; 
theo quy dinh cua phap luat ye quan ly Ara sir dung con dau. 

Xac nh4n cua co.  ,quan (pan 19 trnt tiep 
(4, dOng dduva ghi ho ten) 

<Dia danh>, ngay.... tiding .... tram 
Nguiri khai 
va ghi ro ho ten) 

Ghi chit:  
(I) Dia chi dm dien tie la dia chi hOp tine lien lac chinh cita thue bao dtroc cap 

bai co quan, to chirc mink 
(2) Ten co quan, to chirc quart 1,9 true tip yet cac co quan quan If; cap tren. 

(3) Twang hap de nghi cap chirng 	so cho chirc danh nha mak, ngtrai cO thcim 

quyen cua co quan, to chirc So quy dinh cita phap luat ve quan ly va sir dung con dau. 

2 
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Mau 04 

<TEN CO QUAN CHU QUAN> CQNG HOA XA HQI CHU NGHIA VIET NAM 

<TEN CO QUAN DON VI> 	
EIOc 14.p — Tty do —114nh phtic 

<SO, kY hieu> 

	

	
<Dia danh>, ngay thong ... nom 

VAN BAN DE NGHI CAP (GIA HAN) CHUNG THIS SO 
CHO CO QUAN, TO CHO'C 

Kinh giri: <Ngtroi quan 19 thue bao> 

I. Thong tin (Tang k9 chumg thtr s6: 
Ten co quan, to chat duqc cap chirng thu so (1) 	- 

Dia chi' 	  
Dia chi thu dien tit (2). 	  
SO chirng thu so di (nett c6): 	 Ngay cap: 	Ngay het han' 	 

Th6i han hieu luc ciia chimg thu so (t6i da la. 10 nom): 	Mam 

II. Thong tin ciia ngteri gnat' 19 chirng thu so (3): Nu 
 

Hy va ten (chic in hoa): 	 Giai 	Nam ... ....  

Ngay sinh: 	/ 	/ 	Nai sinh: 	  

SO CMND/1-10 chieu: 	 Ngay cap. 	 Noi cap: 	 

Dia chi thu then tix• 	  
Ca quan, to chilly ding tac (4): 	  

Chirc vv. 	  
Dia chi' 	  
Dien thoai: 	  Fax' 	  

Tai lieu kern theo: 
a) Ban sao c6 cong chirng pay chimg nhan da dang ky mau con dau hoc xac dux 

bang van ban dm co quan, to chirc cap tren true tiep mau con dau cita co quan, to chirc; 

b) Ban sao co cong chirng quyet dinh hoot xac dux bang van ban dm co quan, to 

chirc quan 19 true tiep chim danh nha nu6c, nguai c6 tham quyen cua ca quan, to chirc 
theo quy dinh cua phap luat ye quan 12 va sir dung con dau. 

	

Xac nh'on ciia co' quan, to chirc Jiang k9 	Ngtriri quart 19 chirng thu s6 

(KY, dong dciu va ghi r5 ho ten) 	
(KY va ghi r5 ho ten) 

Ghi chit:  
(1), (4) Ten ca quan, to chirc quan ti) mac tiep va cac co quan quan 1)12 cap tren. 

(2) Dia chi thm then tic la dia chi hap thu lien lac chinh cna thue bao &roc cap bai 

co quan, to chat minh. 
(3) Ngtrel quan 1)5 chirng thu• so la ngufri có thaw qulen cita ca quan, to chirc theo 

quy dinh cita phap luOt ye quthn 1)5 via sir dung con cldu. 

4 
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MAu 06 

<TEN CO QUAN CHE. 
 QUAN> CONG HOA XA HQI CHU NGHIA VIET NAM 

<TEN CO QUAN DON VI> 	
DOc lap — Tir do — Hanh pink 

<S6, ky hieu> 	
<Dia danh>, ngity ... thOng ... nam ..... 

VAN BAN DE NGH11 CAP (GIA HAN) CHUNG THU' SO 
CHO TIBET BI, DICH VI), PHAN MEM 

Kinh giri: <Nguai quart 12 thue bao> 

I. Thong tin ding k2 chirng thin se): 
Loai clutng thu so (1).  ,  
Ten clang k9 chUng thu so (2)' 	  
Co quan, to clnrc quan 12 chi:mg thu so (3)' 	  

S6 clutng thu se) cii,(neu c6): 	Ngay cap: 	Ngay het han: 	 

Thai han de nghi cap (tOi da la 10 nam). 	
nam 

Chung toi cam doan thiet bi (dich vu, phan mem) dang 14 chUng thu se teen day thuOc sr!)
.  

hint cila co q
uan, to chirc then quy dinh tai khoan 4, Dieu 13 Gila Thong to nay. 

II. Titling tin nguiri quail 12 chirng dm so (4): 
Ho va ten (chit in hoa): 	

 
GiOi tinh:... O... Nam ... 10 .... Nix 

th sinh- 
Ngay sink........./ 	/ 	N 	, 	  

Noi c 	 
SO CMND/HO chieu: 	

Ngay cap- 	ap: 

Dia chi thu dien tit (5)- 	
... 

Ca quan, to elute cOng the (6): 	  

Chlic vu- 

	

Dia chi. 	
Dien thoai: 	  Fax: 	  

Xac nhOn ciia co' quan, to chirc ding k2 	
Nguiri quan 12 chirng thin so 

(ICY, thing datt v.& ghi ro ho ten) 
(K9 va ghi ro ho ten) 

On cha(I) Cac loot chirng tins so Web Server (SSL), VPN Server, Mail Server, Code 

Signing. Neu la loci kluic thi ghi ro tnyc dich sir dung. 
(2) Ten thing 1g5 chang thu se, 

 cho thiet bi, dich vu dtroc khai hew thong tin theo 

tint( to u-tt tien sau: Ten mien hoc Dia chi IP hoc Ten thiet bi. 
(3),(6) Ten co quan, to chic quint 135 true tiep va caw cc quan quim 11; ca

re iren. 

(4) NgtrOi quan ly thing thu so là ngtrai co than' quyen ciia cc quan, to chic theo 

quy dinh cita phatp luat ye quint 135 vd sir clung con diu. 
(5) Dia chi thu dien tit la dna chi hOp thu lien lac chinh cita thue bao throe cap bol 

cc quan, to chic minh. 
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Se hieu 
Chung thu Dia chi thu dien to 

(1) 

SO luong de nghi: 

Danh sach de nghi: 

1-19 ten 

Thai gian ban giao chitng 
thu so cho thug bao 

(gialphat/ngity/thcing/notn) 

Mau 08 

<Co.  quan eim Ngtrai quAn 15/ thug bao> 
CONG HOA XA H91 CHU NGHIA Vit,T NAM 

Diie lap — Tiy do — H#nh One 

<SO, k9 hien> 	
<Dia danh>, ngay thong 

DANH SACH 

Thni diem thug bao nh4n thiet bi km Mina bi 111'0 va hieu Itre eim Chung thin 
so 

Kinh 	
Cue Chung thvc so va Bao mat thong tin/Ban Cu yeu Chinh phi) 

Ngu'M 14p 
(1q,  va ghi ho ten) 

Ngtriri quan ly thug bao 
(KY, dOng dolt va ghi re') ho ten) 

Ghi chit: (1) Dia chi tha then la caa thug bao dui clang kv" trong de nghi cap Chung thy sa. 

8 



Mau 09 
CONG HOA XA HOI CHU NGHIA VIET NAM 

Bea lap - Ttr do - Hanh phtic 

VAN BAN BE NGHI THU HOI CHUNG THU SO 

Kinh 	<Nguai quart ly thue bao> 
Ho va ten thue bao (viet cha in hoa) 	 then tinh: 	  
Ngay sinh: 	 Noi sinh 	  

S8 CMND/H8 chieu: 	  Ngay cap• 	 Noi cap • 	 
Co quan, to chdc tong tac (1): 	  
Chat vu: 	 Dien thoai: 	  Fax: 	 
De nghi thu h6i eking 	so:  

Ten Chung thu so (2): 	  

Dia chi thu dien tit (3): 	  

Se hieu Chung thu: 	 Ngdy cap 	Ngay het han 	 
So hieu thiet bi bin khOa bi mat 	  

14 do thu hoi 	  

<Dia danh>, ngay.... thong nom 
Xac nhan ctia co• quan plan 1y trtrc tiep 	 Ngtriri khai 

(KY, clang dau va ghi r5 ho ten) 	 (1C11 Vel ghi re" ho ten) 

Ghi c/lu:  

(1) Ten cc quan, to chirc quern Ij trvc tiep va cac cc quan quail IY cap.  tren. 
(2) Bang IcY day du theo thong tin tai trtrOng Subject cat' cluing thu. sof. 
(3)Dia chi thu• din ter caa thue bao del deing ky trong de nghi cap chring thu. so. 

9 
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Mau 11 
CONG HOA XA HOI CHU NGHIA VIET NAM 

Dec lap  - Tty do - Hanh phtic 

BIEN BAN GIAO NHAN MET BI LUb KHOA BI MAT 
Hem nay, vao 	gib... ngay thang num 	, tai 	chang toi gam: 

I. Ben giao: 	  
Ho va ten. 	  
Co quan, to chtrc cong tat: 	  
Dia chi: 	  
Dai dien• 	  
Choc vu. 	  

H. Ben nhan: 	  
Ho va ten. 	  
Ca quan, to chac cong tac: 	  
Dia chi:  	
Dai dien• 	  
Chfrc vu• 	  
Hai ben thong nhat viec giao nhan thiet bi luu khoa bi mat nhu sau: 
Ben giao da giao cho Ben nhan: 	 (bang chum 	 bO cu the nhu sau: 

STT Ho ten 
So hieu 
chang 
thu so 

So hieu 
thiet bi 

lau khoa 
bi mat 

Ly do 
giao 

nhan (1) 

Thai diem co hieu 
lac ctla chung thu 

se,  (2) 
(Ngay/thdng/neia) 

Ghi cha 
(3) 

2 

Bien ban giao nhan doge lain thanh 02 ban, Ben giao gift 01 ban, Ben nhan gift 01 ban. 

Dai then Ben giao 
(Kji ten, (long ddu) 

Dai dien Ben nhan 
(V ten, (long ddu) 

Ghi chit:  
(1) Ghi ra 1j) do giao nhan (Cap mai, Thu hal, ...). 
(2) Ghi then diem co hieu lac caa chi:mg thin so dot vol trudng hop cap mdl 

... 

1 I 



M'Au 12 

<TEN CO QUAN CHU QUAN> LONG ROA XA HOT CHiJ NGHIA VIET NAM 

<TEN CO QUAN DON VI> 	DOe 1ap — Tty do — Hunh phut 

<SO, k9 hieu> 	
<Dia danh>, ngay thang ;Mtn 

QUYET DINH 
Ve viee thay deti ngthi quail 1y cluing nay so 

<CHUC DANH NGUOI CO THAM QUYEN> 

Can cir Thong to ; 
Can di Quyet dinh dieu d6ng, be nhiem, nghi huu, thoi viec, ...; 

Can 
QUYET DINH: 

Dieu 1. Thay dOci nguiri span 1Y cluing thu.  95' dm <cc quan, to chtir> Our sau: 

1. Doi vOi chling thu so <logi chting thtr so> co ten clang k9 la <ten chting 

thte so hodc ten mien hoc dia chi IP>: 
Thay del ngued quan 1y chiing thu so tir Ong (ba) 	<chirc vy> sang ngueii 

quart 19 mai la Ong (ba) <chire vy>. 

2. DOi v&i chi:mg thu so 
Dieu 2. To chat thiye hien 

1. Cac clOng chi cO ten tai Dieu 1 co tech nhiem to tic ban giao va lap 

bien ban ban giao quan 19 chi:mg thu s6. 

2. 
Cat &Ping chi dugc giao quail 19 cluling thu so c6 trach nhiem kiem tra, 

tiep nhan cac chimg thu s6, thiet bi Inn khoa bi mat (neu co) theo bien ban ban 
giao va chiu trach nhiem quan 19 cac chimg thu s6 neu tren Ice tir thOi diem ban 

giao dugc ghi trong bien ban. 
Dieu 3. Hi /en bye thi hanh 
Quyet dinh nay co hieu luc ke tir ngay k9. 
Thir truang cac ca quan, to chirc va cac ca nhan co lien quan tai Dieu 1 chiu 

trach nhiem to chirc thi hanh Quyet dinh nay]. 

<CHIIC DANH CEA NGUOT Kt> 
(Ky ten, thing clan) Nal nhOn: 

- Nhu Dieu 3; 
- <1\lguai dugc uy quyen quan ly thue bao>; 
- Cuc Chirng thgc s8 va BMTT/BCYCP; 
- <Ca quan tiep ntian y'eu cau thong thttc>; 
-Lau: VT..... 

12 



MAD 13 
CONG HOA XA HOI CHU NCH:1'A VIET NAM 

Doc Iap - Tie do - Hanh phtic 

BIEN BAN BAN GIAO QUAN Lt CHU'NG THU' SO 
Hem nay, vao hOi 	gia... ngdy thong nom 	tai 	  chi:mg toi 

I. Ben giao: 

Ong (ba): 	  

	

Ngdy sinh: 	  SO CMND (HO chieu)• 	 NO)/ cap• 	Nai cap: 	  Cline vu• 	  
Co quan, to citric cong tac: 	  
II. Ben Wan: 

Ong (ba.): 	  
Ngay sinh: 	  SO CMND (HO chieu)• 	 Ngay cap• 	Noi cap: 	  Chirc vu• 	  

Co quan, to chirc Ong tac: 	  

Hai ben to chile ban giao troth nhiem quart ly cac chfrng thu so cila <ca quan-don 
vi> trong danh sach duai day: 

DAT DIEN BEN NHAN 
(Ky ten, dong dau) 

STT 
Ten chirng thu 

so  
SO hieu 
chang 
thu so 

SO hieu 
thiet bi ltru 

khOa bi 
mat 

(neu co)  

Loai chgng 
thu 

Ngay het han 
sir dung 

chung thu so 
(Ngay/thcing/ 

&dm)  

Ghi cha 

Ben nhan xac nhan chgng thu so, thiet bi Jim khOa bi mat (nett co) clang float dOng 
binh thuang va daa duot kiem dem day do theo danh sach. Ke to 	 gia 	 ngdy 	 thong 	 nam 	, troth nhiem quart Ij cac chtmg thu so nen gen thuOc ye Ben nhan. 

Bien ban giao nhan duce lam thanh 05 ban, Ben giao gift 01 ban, Ben nhan gig 01 
ban, Ngtrai duos gy quyen quan ly thue bao gift 01 ban, 02 ban girl ye Cue Chung thgc so 
va Bao mat thong tin/Ban Ca yeu Chinh phu va Co quan tiep nhan yeu cau chgng thgc. 

DAI DIEN BEN GIAO 
(Kji ten, dong dAu) 

13 



Watt 14 

LONG HOA XA HQI C111:1 NGHIA VIET NAM 
D'Oc lap - Tty do - Ranh phiic 

VAN BAN BE NGHI KHOI PHIJC THIET M LI115 KHOA Bi MAT 

Kinh gun: <Nguai quan ly thue bao> 

Ho va ten thue bao (viet chit in hoa) 	
Gibi  tinh: 	 

Ngdy sinh: 	Noi sinh. 	  

SO GIVIND/HO chieu: 	 Ngay cap. 	 Ncri cap: 	 

Co quan, to chirc cong tac (1): 	  

Chile vu: 	 then ttmai: 	  Fax: 	 

De n hi khei .huc thiet bi luu khea bi mat: 

So hieu thiet bi luu kltha bi m'at.  

Ten chUng thu sit) (2): 

Dia chi thu dien tir (3): 	  

So hieu cluling thu so 	Ngay cap 	Ngdy het hp 	 

Xac nhan cna ca quan quan 1ST trixc tiep 
(KY, dOng &at va ghi r5 ha ten) 

<Dia danh>, ngay.... thong 	nom 
Nguiri khai 

ghi r'6 ha, ten) 

Ghi chi :  

(1) 
Ten co quan, to chile quern IY tryt tiep va cac cc quan quan 1Y cap tren. 

(2) bang Icy day du theo thong tin Acre trtrenig Subject cna chieng thu 55. 
(3)Dia chi thu dinclia thue bao dd clang ky trong de nghi cap chtrrng thee so. 
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<TEN CO QUAN CHU QUAN> 
<TEN CO QUAN, DON VI> 

<Se, Ic) hieu> 
V/v de nghi ho trg khoi phuc 

thief bi luu khaa bi mat 

Mau 15 
LONG HOA XA 1101 CHU.  NGHIA VIET NAM 

DOc 144) — Ty do — Hanh phtie 

<Dia danh>, ngay Mang neim 

Kinh giri: <Cue Chirng thuc se va Bao mat thong tin hoac to chirc dugc ity quyen> 

Trong that gian qua, <co. quan, den vi> da sir dung chirng thu se) do Ban Ca yell 
Chinh phit cap de dam bac an town cho cac giao dich dien tir, phuc vu boat Ong chi 
dao, dieu hanh, tac nghiep. Hien nay, chang toi có met so thiet bi hru khOa bi mat dugc 
cap da hi khoa va khong sir dung dugc. 

De tiep tuc sir dung chimg thu so phuc vu hoat deng chi dao, diet' hanh, tac 
nghiep cua minh, <ea quan, den vt> de nghi dugc ho try ma khaa thiet bi km kbaa bi 
mat vai cac thong tin cu the nhu sau: 

1. Thong tin ve thiet bi Itru khea bi mat can ma  

Thong tin dm thu8 bao 	Thong ti n aim chi ng thu so 

SO h* 
TT thiet bi 

SO 
CMND/ 

Ngay cap/ 
Nai cap 

Co quan, 
to chirc 

cling tac 
(1) 

Ten chi:mg 
thu se; (2) 

Dia chi 
thu dien 
dr (3) 

SS hien 
chimg thu 

so 

Ho ten 

1 

2 

2. Thong tin ve nguti plied hop hO try ma Moja thiet bi luu khea bi mat 
Ho va ten- 
S6 CMND: 	  
Ca quan, to chirc ding the- 
SO Wen thoai di doling. 	  
SC) dien thoai co djnh ca quan• 

Nol nh Oz: 
- Mar tren; 
- Ltru: VT, 	 

Chat danh elm Thti trathig ca quan 
hoar Ngirei,quan IS,  thue bao 
(KY, citing dent va ghi re' ho ten) 

Ghi chit: 

 

  

(1) Ten ea quan, to chirc quoit Zy true tiep viz cac ca quan quan ly capHtren. 
(2) Bang kji day du theo thong tin tai trtrang Subject ctha chang tine so. 
(3) Dia chi tine dien to cua thue bao da dang kJ trong de nghi cap cluing tine so. 
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